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HEAD START PROGRAM 


Policies and Procedures 
Financial Assistance 


Pursuant section 517(d) the 
Headstart-Follow Through Act (Title 
Pub. notice hereby given 
proposed grant administration policies 
and procedures applicable financial 
assistance for Head Start Programs. 

The purpose these proposed grant 
administration policies and procedures 
provide basic reference for use 
Head Start project directors 
program officials concerned with business 
management Head Start projects. 
They are generally based the require- 
ments set forth CFR Part 74, Ad- 
ministration Grants, which estab- 
lishes uniform policies and procedures 
for the administration HEW grants 
and principles for determining allowable 
costs under HEW grants the various 
types grantee organizations; pro- 
visions the HEW Grants Administra- 
tion Manual; and administrative re- 
quirements set out Title Pub. 
93-644. 

The basis for the proposed policies 
and procedures the belief the Office 
Human Development that de- 
sirable provide readily available uni- 
form administrative guidelines for all 
Head Start programs well for other 
OHD constituent programs, and pro- 
vide uniform interpretation and imple- 
mentation, where applicable, the 
Headstart-Follow Through Act and the 
Head Start regulations. The proposed 
policies and procedures are responsive 
also need assist Head Start agen- 
cies observe the administrative re- 
quirements and standards comtemplated 
and insisted upon section 517(a) 
the Act. 

Included the proposed policies 
and procedures which will have major 


NOTICES 


impact Head Start grantees the re- 
quired adherence certain financial 
management standards such 
maintenance adequate financial rec- 
ords which permit comparison actual 
expenditures with budgeted amounts, 
and which result accurate, current, 
and complete disclosure the financial 
results the project accordance with 
reporting requirements. (Part Chapter 
Section I.) The proposed policies and 
procedures also describe the composition 
acceptable matching funds including 
allowable in-kind contributions (Part 
Chapter Section A). Proposed require- 
ments for maintenance records for in- 
kind contributions are also stated. Other 
proposed policies cover budget revision 
procedures (Part Chapter Section 
grant related income (Part Chap- 
ter Section B.); record retention and 
access (Part Chapter Section D.); 
reporting requirements (Part Chapter 
4); procurement and property manage- 
ment standards (Part Chapters and 
6); and procedures related grant 
closeout (Part Chapter 9). 

The proposed policies and procedures 
based the provisions applicable all 
discretionary HEW grants specified 
the HEW Grants Administration 
Manual include policies and procedures 
related grantee eligibility de- 
scribing the basis for proof eligibility 
(Part Chapter Section B.); use 
unobligated grant funds (Part Chapter 
Section F.); use consultants (Part 
Chapter Section F.); use small 
businesses and minority-owned 
nesses (Part Chapter Section 
requirements for coordination with State 
and local communities under the project 
notification and review system (Part 
Chapter Section I.); alterations and 
renovations (Part Chapter Section 
surveys and questionnaires (Part 
Chapter Section P.) and use audio- 
visual materials (Part Chapter Sec- 
tion R.). 

The proposed policies and procedures 
based specific provisions Title 


Pub. 93-644 cover labor standards 
(Part Subpart Chapter Section 
F.), maintenance effort (Part Chap- 
ter Section Q.) grantee appeals (Part 
II, Subpart Chapter Section G.); 
and guidelines and procedures for estab- 
lishing wage comparability (Part 
Subpart Chapter Section E.). 
Additionally, several proposed policies 
and procedures are based proposed 
rules which, expected, will codi- 
fied CFR Part 1301. They were pub- 
lished the REGISTER May 
1976, and are subject modification 
prior publication final rules. They 
do, however, policy now effect 
and, such, are currently applicable. 
Such policies and procedures include 
Head Start audit and accounting system 
certification requirements under which 
Head Start grantee must perform, 
have performed, annual audit and 


must annually submit audit report 


(Part Subpart Chapter Section 
A.); the establishment insurance re- 
quirements (Part II, Subpart Chapter 
Section C.); and personnel adminis- 
tration standards for Head Start grant- 
ees Subpart Chapter Sec- 
tion D.). 

Head Start grantees may submit writ- 
ten comments pertaining these poli- 
cies and procedures within thirty (30) 
days from the date this Notice. Com- 
ments should addressed the De- 
partment Health, Education, and Wel- 
fare, Office Human Development, Di- 
vision Grants and Contract Manage- 
ment, Room 341F, South Portal Building, 
200 Independence Ave. SW., Washington, 
D.C. 20201. 


Dated: March 1977. 


Rosorr, 
Acting Director, 
Office Child Development. 


Approved: April 18, 1977. 


ARABELLA MARTINEZ, 
Assistant Secretary for 
Human Development. 
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